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AIA New York State, Inc. &  
AIA New York Chapter 

2007 Product Showcase – Exhibitor’s 
Application & Agreement 
Show Date:  October 5, 2007 

Grand Hyatt New York 
                                         Park Avenue & Grand Central, NY, NY 

 
AIA New York State, Inc. (“AIANYS”) is proud to announce its annual product showcase to be held as part of our annual 
convention (“Product Showcase”). The full convention dates are October 4-6, 2007.   Our annual convention brings together 
Architects, Engineers, and other design professionals from across the state.  They come together for the opportunity to fulfill 
continuing education requirements, view new products and services and meet with fellow architects. 
 
To complete the Exhibitor Application, you must also sign and submit the Exhibitor Agreement (attached).  Completed application, signed 
agreement, company/exhibit description, and payment must be received before Friday, June 1, 2007, to guarantee inclusion within 
all of the Convention Promotional Pieces including the Convention Invitation Brochure distributed to over 7,000+ Design 
Professionals across NY State.  Registrations received after this date will be included in all remaining electronic& printed promotional 
pieces subjected to AIANYS deadlines. 
 
Event Coordinator:  The person(s) who assists the company (exhibitor) representative with getting their company 
registered for the event.  (i.e. Exhibitor’s Application, Agreement, Payment, etc.) 
 
Company/Organization   _________________________________________________________________ 
 

Contact Name _______________________________________________Title ______________________ 

 

Street Address _________________________________ City__________________ State ____ Zip _____ 
 

Phone ( ___) _________ Fax (___ ) ___________Email __________________Web _________________ 

 
Marketing Information:  The information provided below will be used by AIANYS for all Exhibitor’s direct and 
electronic marketing efforts (i.e. If Different from Above) 
 
Company/Organization   _________________________________________________________________ 
 

Contact Name _______________________________________________Title ______________________ 

 

Street Address _________________________________ City__________________ State ____ Zip _____ 
 

Phone ( ___) _________ Fax (___ ) ___________Email __________________Web _________________ 
 

Company Representative – On Site Contact:  The main person who AIANYS will contact on-site during the show. 
 
Name (Primary)_______________________Email______________________Phone_________________ 
Additional On-Site Exhibitor Representatives – For creation of Name Badges, if applicable: 
 
Name ___________________________________ Name _______________________________________ 
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Additional Marketing Information 
AIANYS will request within your Confirmation Email to provide the following 
marketing information:  Company Logo (jpeg preferred) and a company 
description (approximately 100 words) describing your company to be used 
in all marketing pieces.    All descriptions must be emailed as an attachment. 
  

There will be a total of 163 (8x8) booths and seven (7) (larger booths) 
available at The Grand Hyatt (the “Premises”).  Booth location will be 
assigned by AIANYS.  Exhibitor layout is subject to change at AIANYS’ 
discretion. 
 
$2,500.00 Exhibitor’s Standard Package –142  Booths Available 

 Booths will include 8’ high back drape with 3’ high side rails, 1 six-foot 
skirted table, 2 folding chairs, One 7” x 44” identification sign with 
convention logo.  

 Additional services (internet access, telephone lines, electric, etc.) or 
other needs will be at the expense of the exhibitor and must be 
coordinated with the Premises. 

 Show Time will run a total of 8 hours which  includes 4 hours of 
Exhibit Only Time with expanded audience 

 Recognition in the AIANYS e-News 
 For booths paid in full by June 1, 2007 you will be listed in the 

convention invitation brochure.  (distribution over 7,000) 
 A link from our website to yours beginning five days from your payment 

in full until 30 days from the close of the convention. 
 Listing of All Exhibitors in the Convention Welcome On Site Booklet   

Reservation Deadline August  8/15/07 
 Listing of attendees’ names and addresses. (In order to insure 

attendee’s privacy, on request their name will be omitted from this list.) 
 One Ticket Only Per Booth to Attend AIA NY Host Chapter Party. 

 
$3,250.00 Exhibitor’s Premium Package – 21 Booths Available 

 Booths will include 8’ high back drape with 3’ high side rails, 1 six-foot 
skirted table, 2 folding chairs, One 7” x 44” identification sign with 
convention logo.  

 Additional services (internet access, telephone lines, electric, etc.) or 
other needs will be at the expense of the exhibitor and must be 
coordinated with the Premises. 

 Show Time will run a total of 8 hours which will includes 4 hours 
of Exhibit Only Time with expanded audience 

 ¼ Page Vertical B/W Ad within AIANYS Convention 
Invitation – Distribution to 7000+ plus same ad in Welcome 
Piece 

 Recognition in the AIANYS e-News 
 For booths paid in full by June 1, 2007 you will be listed in the 

convention invitation brochure.  (distribution over 7,000) 
 A link from our website to yours beginning five days from your payment 

in full until 30 days from the close of the convention. 
 Listing of All Exhibitors in the Convention Welcome On Site Booklet   

Reservation Deadline August  8/15/07 
 Listing of attendees’ names and addresses. (In order to insure 

attendee’s privacy, on request their name will be omitted from this list.) 
 Four Tickets Only Per Booth to Attend AIA NY Host Chapter 

Party. 
 

$3,500 Exhibitor’s Extended Package – 7 Booths Available 
 Booths will include 8’ high back drape with 3’ high side rails, 1 six-foot 

skirted table, 2 folding chairs, One 7” x 44” identification sign with 
convention logo.  

 Additional services (internet access, telephone lines, electric, etc.) or 
other needs will be at the expense of the exhibitor and must be 
coordinated with the Premises. 

 Show Time will run a total of 8 hours which will includes 4 hours 
of Exhibit Only Time with expanded audience 

 ¼ Page Vertical B/W Ad within AIANYS Convention 
Invitation – Distribution to 7000+ plus same ad in Welcome 
Piece 

 Recognition in the AIANYS e-News 
 For booths paid in full by June 1, 2007 you will be listed in the 

convention invitation brochure.  (distribution over 7,000) 
 A link from our website to yours beginning five days from your payment 

in full until 30 days from the close of the convention. 
 Listing of All Exhibitors in the Convention Welcome On Site Booklet   

Reservation Deadline August  8/15/07 
 Listing of attendees’ names and addresses. (In order to insure 

attendee’s privacy, on request their name will be omitted from this list.) 
 Six Tickets Only Per Booth to Attend AIA NY Host Chapter Party. 
 Two Tickets Only Per Booth to Attend AIANYS President’s 

Reception and Design Awards Ceremony 
 
Exhibitor’s Fee/Booth Selection 
Booths must be paid in full at the time of reservation. The rental cost per 
booth – please indicate which package being purchased:  
 

 $2,500.00                      $3,250.000                            $3,500.00 
 
Booth Selection:  Refer to enclosed layout.  If more than one is 
required, please list booth numbers as a group under each choice. 
 
Location Choice:  1)_____________ 2)_____________ 3)_____________ 
 
Raffle Give Away Opportunities 
Would your company be interested in participating and contributing a prize 
for drawings throughout the show?   
Commitment Deadline is: Friday, June 1, 2007. 
 

 Yes, Send Me More Info                    No, Not This Year 
 
Payment Information 
Completed application, signed agreement, company/exhibit description, and 
payment must be received by Friday, June 1, 2007. 
 

 Credit Card (circle one) Visa M/C Amex 
 
Exp Date ____/____   
 
Card #______________________________________________________ 
 
Name on Card________________________________________________ 
 
Signature____________________________________________________ 
 

 Check (Made Payable to AIANYS Please Include Exhibitor’s Name) 
 
Cancellation 
In the event an Exhibitor wants to cancel its participation at the Product Showcase, a 
cancellation notice must be received in writing by AIANYS within fifteen (15) days after 
AIANYS issues the official confirmation of space in accordance with the Notice 
provision contained herein.  Cancellations will carry a $100.00 cancellation fee.  If a 
cancellation is received within fifteen (15) days after AIANYS’ issuance of the 
confirmation of space but on or after June 1, 2007, Exhibitor will not be refunded its 
Exhibitor’s Fee, unless the space is resold by AIANYS for the original purchase price.  
If AIANYS resells the space for the original purchase price, Exhibitor will be refunded 
its application fee less the $100.00 cancellation fee
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AIA New York State, Inc. &  
AIA New York Chapter 

2007 Product Showcase – Exhibitor’s 
Application & Agreement 
Show Date:  October 5, 2007 

Grand Hyatt New York 
                                         Park Avenue & Grand Station, NY, NY 

 
AIA New York State, Inc. 2007 Convention Product Showcase to be held at the Grand Hyatt NY Hotel Park Avenue & Grand Central, New York, 
NY  10017 (the “Premises”) sponsored and managed by AIA New York State, Inc. (AIA New York State, Inc., its parent companies, subsidiaries 
and affiliates are hereinafter referred to as “AIANYS”).  By completing the AIANYS 2007 Convention Product Showcase Exhibitor Application 
and Agreement you and your company (hereinafter referred to as the “Exhibitor”) agree to the terms and conditions contained herein for the use 
of exhibit space at the Product Showcase.  Exhibitor also expressly agrees to comply with any additional terms and conditions imposed by the 
Premises as it may determine in its discretion even if not set forth herein.  Exhibitor agrees to follow and comply with all local, state and federal 
laws.  Please read and review each of these items carefully in detail. 
 

Terms and Conditions: 
 

Authority ~ 
AIANYS is charged with complete authority for enforcing the 
terms and conditions contained herein.  Changes to this 
agreement must be in writing and signed by both parties. 

 
Assignment of Space ~ 
Assignment of space is determined solely by AIANYS in its 
discretion. Reasonable efforts will be made to accommodate 
Exhibitor requests based on receipt of first, second and third 
choice basis. Exhibitors may not transfer, sublicense or 
share any space.  Exhibitor layout is subject to change. 
 

Cancellation Notices ~ 
In the event an Exhibitor wants to cancel its participation in 
the Product Showcase, a cancellation notice must be 
received in writing by AIANYS within fifteen (15) days after 
AIANYS issues the official confirmation of space in 
accordance with the Notice provision contained herein.  
Cancellations will carry a $100.00 cancellation fee.  
Cancellation notices received after this deadline will be 
subject to a full forfeiture of the Exhibitor’s Fee.  If a 
cancellation is received within fifteen (15) days after 
AIANYS’ issuance of the confirmation of space but on or 
after June 1, 2007, the Exhibitor will not be refunded its 
application fee, unless the space is resold by AIANYS.  If 
AIANYS resells the space for the original purchase price,  
the Exhibitor will be refunded its application fee less the 
$100.00 cancellation fee  

Hours and Dates For Installing, Exhibiting and 
Dismantling ~ 
Exhibitor shall be permitted access to the Premises starting 
at 7:00 a.m. on October 5, 2007 for the purpose of setting up 
its booth.  All Exhibitors’ booths must be completely set up 
no later than 9:30 a.m. on October 5, 2007.  Early tear down 
is not permitted.  Exhibitors’ dismantling of their booths shall 
not commence before the close of the show at 6:00 p.m. on 
October 5, 2007 and all Exhibitors’ material must be 
completely removed from the Premises no later than 8:00 
p.m. on October 5, 2007.  Exhibitor shall be liable for all 
storage, handling and related charges resulting from failure 
to remove exhibit material from the Premises after the 
specified conclusion of the dismantling period set by 
AIANYS. 
 
Booth Staffing ~ 
Exhibitors must have at least one representative present at 
its designated space at all times during the official hours of 
the Product Showcase. 
 

Security ~ 
AIANYS cannot guarantee the safety of any item at the 
Premises and is not responsible for any losses that occur at 
the Premises; it is the sole responsibility of Exhibitor to 
protect its materials for the duration of the exhibit at the 
Product Showcase.  Any security provided by AIANYS at the 
Premises shall not affect the provisions of this paragraph. 
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Conduct ~ 
Exhibitor acknowledges that AIANYS has a reputation for 
offering high quality continuing education seminars, 
programs and/or services to its members and the public and 
that it is subject to its regulation and licensing and desires to 
maintain its reputation and receive positive publicity. 
Exhibitor therefore agrees that throughout the term of this 
Agreement, Exhibitor’s directors, officers, employees, 
managers, agents and other representatives will conduct 
themselves in a manner which is consistent with the best 
interests of AIANYS, and further agrees to refrain from any 
conduct that adversely affects or is detrimental to AIANYS, 
including, without limitation, making, directly or indirectly, 
any oral, written or recorded private or public statement or 
comment that is disparaging, critical, defamatory or 
otherwise not in the best interests of the Product Showcase 
or AIANYS.  Any conduct in violation of this Agreement shall 
subject Exhibitor to the immediate termination of this 
Agreement in the sole discretion of AIANYS without liability 
to AIANYS, including, without limitation, forfeiture of the 
Exhibitor Fee. 
 
Confidentiality ~ 
Exhibitor acknowledges AIANYS’ proprietary interest in and 
title to all confidential information including information 
concerning or relating to AIANYS’ operations, its employees, 
contractors, agents, customers, including, without limitation, 
documentation, training materials, customer and prospect 
information, marketing materials and strategies, surveys, 
data, drawings, designs, procedures, trade secrets, know-
how process and information. Exhibitor shall keep all such 
information obtained as a result of this Agreement strictly 
confidential and shall not disclose, transfer or otherwise 
make available the confidential information to any third party 
for any reason. In no event shall Exhibitor sell, transfer or 
otherwise release the names of Product Showcase 
attendees or any of their information or data received 
directly or indirectly during and/or after the event to any third 
party, unless expressly approved by such attendee in 
writing, with copy to AIANYS.  Exhibitor agrees that a breach 
of this confidentiality provision may not be remedied by 
monetary damages alone and hereby consents to the 
imposition of all injunctive relief which may be sought by 
AIANYS to enforce the terms of this provision. 

Ejection / Eviction (of Persons) ~ 
Exhibitor acknowledges that the Premises reserves the right 
to eject from its property any person or persons it believes, 
in its sole discretion, is disrupting or obstructing the proper 
operation and management of the Premises. Neither 
AIANYS nor the Premises, its officers, agents, or employees 
shall be liable to Exhibitor, its agents, contractors, 
employees, members, attendees or other representatives for 
exercising its right hereunder. 
 
Insurance ~ 
 At all times during Exhibitor’s use of the Premises, Exhibitor 
shall maintain: Statutory workers’ compensation insurance in 
accordance with the laws of the State of New York; 
Employers’ liability insurance with limits of at least five-
hundred thousand dollars ($500,000.00) per accident 
covering all of Exhibitor’s personnel performing work at the 
Premises and within the Premises in connection with this 
Agreement; Comprehensive commercial general liability 
insurance with contractual indemnity coverage and 
combined single limits in the minimum amount of at least 
five-hundred thousand dollars ($500,000.00) per occurrence 
for personal injury and property damage; and commercial 
automobile liability insurance with coverage for owned, non-
owned, rented and borrowed automobiles with a combined 
single limit of not less than two hundred fifty thousand 
dollars ($250,000.00). Such insurance policy shall provide 
coverage insuring against loss, damage or liability for injury 
or death to persons and loss or damage to property and 
shall contain no exclusion with respect to property of the 
Premises or AIANYS. 
 
The aforesaid policies shall be issued by a carrier 
satisfactory to AIANYS, authorized to do business in New 
York State; be primary regardless of any coverage 
maintained by AIANYS and provide at least forty-five (45) 
calendar days prior written notice to AIANYS of cancellation 
or reduction in policy limits or coverage. Forty-five (45) 
calendar days prior to the Product Showcase; Exhibitor shall 
provide AIANYS with certificates of insurance evidencing the 
required coverage and, with respect to the comprehensive 
commercial general liability and commercial automobile 
liability insurance coverage referenced above, naming 
AIANYS and the Premises, as additional insureds. Failure of 
Exhibitor to comply with this provision shall not relieve 
Exhibitor from liability under this Agreement, nor shall such 
insurance requirements be construed to conflict with or 
otherwise limit Exhibitor’s indemnification obligations 
contained herein. Exhibitor waives the right of recovery or 
subrogation against AIANYS and the Premises, its directors, 
officers, employees or agents. 
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No later than forty-five (45) calendar days prior to Exhibitor’s 
use of the Exhibitor’s booth; Exhibitor shall deliver such 
certificates of insurance to AIANYS in accordance with the 
Notice provision below. The consent of AIANYS to the 
insurance and limits insured, as shown herein, shall not be 
considered a limitation of Exhibitor’s liability under this 
Agreement nor shall it be considered an agreement by 
AIANYS to assume liability in excess of said amounts or for 
risks not insured against. A Certificate of Insurance listing all 
insured parties must be received by AIANYS prior to any 
Exhibitor entry in the Function Space or installation of the 
exhibits and said polices may not be cancelled or materially 
altered until at least thirty (30) days after the Product 
Showcase has concluded. 
 
Limitation of Liability ~ 
To the fullest extent permitted by law, AIANYS’ liability for all 
claims arising from or relating to this Exhibitor Agreement 
shall be limited to the amount of Exhibitor’s fee paid 
hereunder. Exhibitor agrees to make no claim for any reason 
whatsoever against AIANYS for loss, theft, or destruction of 
hardware or other tangible goods, nor for any injury, 
including death, to itself, employees, agents, or 
representatives; nor for any damage of any nature, including 
damage to its business for failure to provide exhibit space; 
nor for failure to hold the AIANYS 2007 Convention Product 
Showcase as scheduled; nor for any action or omission by 
the Indemnified Parties. Exhibitor hereby waives all claims 
for consequential damages. Exhibitor is solely responsible 
for its own exhibit material and products, and should insure 
exhibit and products from loss or damage from any cause 
whatsoever. It is understood all property of an Exhibitor is in 
its care, custody, and control in transit to, or from, or within 
the confines of the exhibit hall. AIANYS shall not bear any 
responsibility for the safety of the Exhibitor, its personnel, 
employees, agents or representatives or personal property.  
 
Damage to Property  ~ 
Exhibitor shall be liable for any damage, normal wear and 
tear excluded, to the Product Showcase Space, or to any 
other real or personal property of AIANYS or the Premises, 
caused by the act or omission of Exhibitor, its agents, 
directors, shareholders, employees, members, attendees, 
contractors, volunteers, or performers. Exhibitor will not, and 
shall not permit others to fasten, adhere or permanently 
alter, drive nails, tacks, hooks, screws, or other 
devices/items into any part of the Product Showcase Space, 
the Premises equipment or property of Great Lakes Events 
(“Great Lakes”).  Exhibitor shall return the Product 
Showcase Space to AIANYS and the Premises in as good of 
condition and repair, as the same shall have been found 

when licensed for Exhibitor’s use. Anything to the contrary 
herein notwithstanding, under no circumstances shall 
AIANYS be liable to Exhibitor for special, incidental, 
consequential, or indirect damages, loss of good will or 
business profits, work stoppage, data loss, computer failure 
or malfunction, or exemplary or punitive damages. 
 
Restrictions ~ 
All Exhibitor business activities, surveys, advertising and 
promotional material may only be conducted and/or 
distributed within Exhibitor’s designated booth. All exhibits 
must be arranged so as not to obstruct the general view of 
other exhibits. 
 
Official Exhibit Decorator ~ 
The official exhibit decorator is Great Lakes.  Additional 
information regarding drayage and additional services will be 
sent following full payment of the reserved space. 
 
Notice ~ 
Any notice, request, demand or other communication 
required hereunder to be provided to AIANYS shall be in 
writing, delivered by hand, first class mail or by any other 
recognized overnight carrier to AIANYS at 33 Elk Street, 2nd 
Floor,  Albany, New York 12207. 
 
Indemnity ~ 
To the fullest extent permitted by law, Exhibitor shall defend, 
indemnify and hold AIANYS and its officers, shareholders, 
employees, agents and other representatives harmless from 
and against all claims, causes of action, damages, 
judgments and liabilities arising from or relating to any 
breach by Exhibitor of the terms of this Exhibitor Agreement.  
No shareholder, officer, employee, agent or other 
representative of AIANYS shall have any personal liability 
hereunder. 
 
Choice of Law ~ 
The parties agree that the laws, rules and regulations of 
New York State shall apply to any dispute that may arise 
hereunder. 
 
Venue ~ 
The parties agree that the venue for any dispute that may 
arise hereunder is the courts of the State of New York, 
County of  New York. 
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Product Showcase Schedule ~ 
The current timeline for the product showcase is as follows: 
 
Thursday, October 4, 2007 
11:00 p.m.. Decorator Set Up 
3:00 a.m. Decorator Set Up Ends & Area Closes 
 
Friday, October 5, 2007 
7:00 a.m.  Exhibitor Set Up Begins  
9:30 a.m.  Exhibitor Set Up Ends Ready to Go 
10::00 a.m. Exhibit Area Opens (Exhibit Only Time) 
2:00 p.m. Exhibit Area (Exhibit Only Time Ends) 
Afternoon Continuing Education Sessions 
2:00 p.m. Contractors, Other Design Related 
6:00 p.m. Professionals, etc. Visits Showcase 
6:00 p.m. Exhibit  Area Closes  & Exhibitor’s Tear 

Down Begins 
8:00 p.m.  Exhibit Tear Down is Completed 
8:00 p.m. Decorator Tear Down Begins  
12:00 a.m. Decorator Tear Down Completed 
 
Exhibitor acknowledges that this timeline is subject to 
modification in the discretion of AIANYS and that AIANYS 
shall have no liability for any such modification. 

Responsibility of Performance ~ 
This Exhibitor Agreement will terminate without liability to the 
Premises, AIANYS and its co-sponsors, or the Exhibitor(s) if 
substantial performance of any party’s obligation is 
prevented by an unforeseeable cause reasonably beyond 
that party’s control.  Such causes include, but are not limited 
to, acts of God, regulations or orders of government 
authorities, fire, flood, or explosion; earthquake; tidal wave, 
landslide or volcanic eruption; war, disaster or civil disorder; 
curtailment of transportation facilities, power failure, or 
services necessary in order to hold the AIANYS 2005 
Convention Product Showcase; any delay in necessary and 
essential construction or renovation of the Premises; strike; 
lockout; or work stoppage, or other restraint of labor; either 
partial or general from whatever cause 
 
Exhibitor also agrees to cooperate with any on site requests 
of AIANYS and the Premises staff in order to provide 
services or adhere to safety regulations. 
 
Failure to comply may exclude the exhibitor from invitations 
to future AIANYS events. 
 

The undersigned expressly represents that he/she is authorized and has the authority to enter into this Exhibitor Agreement on 
behalf of the parties identified below. 

AIA New York State, Inc., (AIANYS) 
 
 

_________________________________________________________________________ 
 Authorized Signature Dated 
 
 Printed Name:___________________________ 
 
 Title:___________________________________ 
 

__________________________________________ (Exhibitor) 
                                                                       Company Name 
 
 

_________________________________________________________________________ 
 Authorized Signature Dated 
 
 Printed Name:____________________________ 
 
 
 Title:____________________________________ 




