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2008 AIA New York State Convention Program Submission Template 

SEMINARS ONLY
Please return by email no later than April 25 , 2008 – Submissions will only be accepted electronically.  Please submit information as a word document  not pdf.,( but you are welcome to submit both)  emailed to gabailey@aianys.org (on the subject line use program submission and the program name) 
Program Title  
Provide a benefits oriented title for your presentation.

Program Description and Four Learning Objectives
Please do not exceed 200 words.  The description will be used in the pre-convention and onsite marketing pieces. AIANYS reserves the right to edit program descriptions.  You will be notified if an edit occurs. 

Learning Objectives 
AIA CES requires a minimum four learning objectives.  


What is New and Unique About the Information to Be Presented?


How Does this Program Relate to the Convention Theme?

If You or the Person you are Submitting for has Presented the Program Elsewhere, Indicate for Who, When and Where.

Track:
Indicate the track most applicable.
The tracks are: 

Integrated Practice
Future Practice
Small Practitioner
Codes
Design
Environmental/Energy
Practice Management
Sole Practitioners
Sustainable Design
Students and Emerging Professionals
Special Interest
Other

Program Scheduling
Please indicate program length and class size limitation if applicable. 

Resources Used
Please indicate the resources that will be used in developing your program.

Health, Safety and Welfare Credit  
If the program does not qualify for HSW  please indicate.

Presentation Format
Single presenter, panel
Experience Level
Entry

Intermediate

Advanced 


Speaker Information and Biographical Information. Please do not submit a resume. 
List the names and contact information of all presenters in your session.  
Name
Firm
Complete Address

Email
Best phone number to contact person


Program Submitted By:
Name
Firm
Complete Address

Email
Best phone number to contact you.








